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Assignment agreement
– for external parties 
To be sent/submitted to the contact person at USN for administrative processing

	

	     FORMCHECKBOX 
 Guest lecturer

	 FORMCHECKBOX 
  Mentor

	 FORMCHECKBOX 
 Demo patient
	

	 FORMCHECKBOX 
 Expert/specialist
	 FORMCHECKBOX 
  Other:
	     
	

	Entered into between

	

	
	Surname
	First name
	National insurance number (11 digits)
	

	
	     
	     
	     
	

	
	Private address
	Post code
	Town/City
	

	
	     
	     
	     
	

	
	Bank account no.
	Telephone no.
	E-mail address
	
	

	
	     
	     
	     
	
	

	and

	

	
	UNIVERSITY OF SOUTHEASTERN NORWAY (USN)
PO BOX 235
3603 KONGSBERG
Campus: 

	Faculty/department:      

	

	
	
	Department/section:      

	

	
	Campus:      
	Contact person for assignment:      
	

	Regarding the following assignment:
	

	

	
	Discipline/Subject/Topic/Assessment

	

	
	     
     
	

	
	Agreed fee
	

	
	     
	

	
	Duration (date from – to)
	

	
	     

	

	

	White fields to be completed by the contact person / responsible party at USN before the form is sent to the Personnel Services Unit for payment upon completion of the assignment:
Salary type
(to be completed by Payroll)
Total fee
to be paid
Override account
(to be completed by Payroll)
Budget unit
Objective
Project/action


	

	

	

	
	Travel expenses:  FORMCHECKBOX 
 Covered (Separate travel expenses claim must be submitted)    FORMCHECKBOX 
 Not covered        

	

	
	
	

	

	

	1. Payments are made in accordance with the terms and conditions outlined in applicable legislation, collective agreements and regulations.


	2. Holiday and holiday pay: The fee does not entitle the individual to holiday pay.


	3. The fee is not classed as pensionable earnings by SPK.


	The fee shall be paid on the first possible pay day after the assignment has been completed. 

	           Fees are otherwise paid in accordance with the legislation and rules that apply to universities and university colleges.
4. 

	
	Any comments
	

	
	     
	

	

	
	
	
	

	
	Date
	Contracted party’s signature
	

	
	     
	     
	

	
	Date
	Organisation’s signature/certification
	

	
	     
	     
	

	
	Date
     
     
	Budget allocation authority
     
     
	

	
	
	
	

	


The completed, signed/checked and authorised agreement shall be sent/submitted to the Personnel Services Unit for payment (NB: Please do not send documents containing national insurance numbers via email). A copy of the agreement shall be stored in P360.

