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Academic writing part 1: Writing process, 
structure and outline



NMBU Writing Center

William Warner Clayton Gouin Hanna Lodberg-Holm



Different writing traditions
Do we have something in common?



Outline / Structure of paper

First draft: Paragraphs, 
logical flow

Second draft: 
Sentence

structure, clarity, 
concise language

Third draft: 
Proofreading

Structure your ideas, 
develop the content, 
read, make notes and 
cite

Write full sentences,
develop paragraphs and 
logical transitions 
between them, SEEC 
structure

Improve communication, 
sentence structure, 
character-action, remove 
weak verbs and irrelevant 
information

Use correct terms, check 
grammar and spelling 
mistakes, check references 
and format



Plan for the course

• Part 1: Introduction to the writing process, briefly 
on research questions, structure of your paper and 
outline.

• Building a logical structure of your text and include 
information into your outline.

• Part 2: First draft, paragraphs, clarity, concise 
language and proofreading.

• How to rewrite information from sources into your own 
words, construction of paragraphs and sentences, 
academic language.



Facebook side: USN Akademisk Skrivesenter Campus Bø 

10/7/2020 7



Facebook gruppe: USN Akademisk Skrivehjelp
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Resource portal on Canvas













What do you find most challenging with 
academic writing? Write in the chat



What is academic writing?

• Based on research
• Neutral and objective
• Cites where information comes from



Basically, the opposite of this…



Arguing based on facts, not 
feelings or opinions



Want to sound scholarly?

Common issues:

• Complex language
• Terms only scientists 

know
• Long and complex 

sentences
• Trying to sound 

smart….



Research communication



What is my contribution?

Producing new science Connecting existing knowledge Discussing the logic

• Collect data
• Analyze
• Describe methods 

and results
• Discuss findings in 

relation to previous 
work

• Present existing 
knowledge

• Discuss them in relation 
to each other

• Apply a theory or a 
concept

• Present existing 
knowledge 

• Discuss the logic behind
• Agree or disagree



Research process
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Research 
questions

Data 
collection

AnalysisWriting

Submission

Bachelor/

Master



Writing as a process

Where are you?
What should you 
focus on?

Where are you going?
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The Writing Process

Prewriting

Outlining

Drafting and 
revising

Editing

Submission



Prewriting
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What are you doing? Make a plan



Research question

Keep the questions in front of you!



Planning the Writing process
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• Plan writing days
• Set deadlines for 

different drafts
• Make 

appointments at 
writing centre or 
with supervisor



45 min – intense writing 15 min – pause

Pomodoro method



Writer’s block? When
you strive for perfection



Writing is slowly shaping and 
building something



Outline - Structure

First draft - Cohesion

Second draft -
Clarity

Final drafts -
Proofreading

Moving Through Writing

Big tasks

Small tasks
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- Gather information

- Organize the

information

- Create the structure

of the paper

- Divide into

paragraphs

- Create a logical

structure

Researching
and 
outlining

Start with: Introduction
and methods



First draft – Ideas down on paper
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Outline Complete text

• Write information in full sentences

• Paragraph structure

• Logical flow

• Sentence structure

• Spelling

• Grammar



• Sentence structure: Character - action

• Words and expressions: academic, but

not too academic…

Second draft– communication



Final drafts - Editing
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Proofreading
Grammar

Punctuation

Spelling

Formatting



Follow all requirements and 
use templates 

Always seek advice from 
your supervisor/lecturer!



Publication?
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• Always additional work, but the
road to an academic career

• Might be important for your
supervisor…



Get feedback

• Academic content: 
Supervisor

• Structure, paragraphs, clarity 
and concise language: 
Supervisor, other students, 
writing center.

• Proofreading: whoever 
(family, friends etc.)



What should you comment on?
• What do you not understand?

• Where did you get confused?

• Are the ideas logically connected?

• Is it easy to navigate the text?

• Are all arguments logical?



Be direct, but constructive
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- What is already 

good?

- What needs 

improvement?

- Specific 

suggestions

- Focus on the 

larger issues 

first

- Share your own 

experiences



Receive criticism

Remember:
They are not attacking you 

personally

- But if they do not 

understand, it is probably 

your fault

- Main focus: 

communication

- Should not require extra 

verbal explanations

- No one are born 

accomplished academic 

writers!



Research questions and thesis statements



Specific research question

Specific literature 

searching

New information/Critical 

insight
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How do you develop your research question?



Pre-research your topic

• Am I interested in this?

• Is there information / can data be collected?

• Are there unanswered questions?

• Are new questions, uncertainties or debates 
emerging?

• Will I get a supervisor?

• Wikipedia

• Quick scholarly search and read abstracts



Structuring Your Purpose

Explaining 

something?

Examining two or 

more things?

Arguing benefits of 

one thing?

Expository

Comparison and 

Contrast

Argumentative/

Persuasive
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Literature Review

Analyze, summarize, compare, evaluate and/or synthesize

literature sources to:
- Determine what is known

- Explain key concepts

- Identify patterns or relationships between sources

- Note strengths and weaknesses

- Identify gaps or conflicting information

Reasonably explain why:
- Relationships or patterns exist or not

- Strengths or weaknesses are present

- Gaps or conflicts emerge
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Too wide of a question?

How did the financial crisis in 2007-

2008 affect the world economy?



Too narrow?

Which American banks were saved

by the US State during the financial

crisis in 2007-2008?



Better?

How did the financial crisis in 2007-

2008 affect investments from the

Norwegian oil fund?



Does it have to be a question?
• Research question

• Questions that you want to 
answer with your research

• You do not know what is going on
• More open

• Hypothesis
• You think you know what is going 

on
• You want to test your theory
• You have predictions

• Thesis statement
• Statement about what you will do
• Why is it important
• May reveal the conclusion from 

the beginning

What are the main causes of 
accidental deaths is Norwegian 
mountains at different times of the 
year?

We hypothesize that radio collaring 
wild animals create stress that may 
impact reproduction.

We predict that radio collared 
animals should give birth to fewer 
young in an average year compared 
to uncollared individuals.

Through a review of academic studies 
into dag training methods, I will show 
why training techniques based on 
positive reinforcement increases the 
efficiency of the training and animal 
welfare.



Structure of a thesis/paper
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• IMRaD
• Structure an introduction
• Why and how would you write an outline?



The IMRaD Structure
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Introduction

Method

Results

Discussion / 
Conclusion

General

General

Specific



Social sciences
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Introduction

Theory

Methods

Results

Discussion / 
Conclusion

General

General

Specific



I(T)MRaD Structure
Introduction

Background information
Explain the issue
Identify a gap: significance of the study
Research questions and hypothesis

Theory
Theories you will apply
Concepts you will use

Methods past tense
Study area and population
Materials and method

Results past tense          
Summarize your results
Do not discuss them yet
Tables and figures

Discussion and conclusion
Summarize (what did you find?) – connect to the questions
Discuss (Why did you find what you did?)
Compare with previous research
Connect to the wider context

References
Appendix



The theory part in social sciences

• Not a summary 
of everything 
you have read 
and learned

• Theories and 
concepts you 
will apply

• Important 
theoretical 
background

• Is in necessary to
know in order to 
understand your 
questions?

• Move to 
introduction?

• Move some 
parts?

• Do not just list 
definitions

• Remember the red 
thread!



Develop 
context

Identify

Your 
research

Restate 
thesis

Main 
findings

Reconnect to 
wider context

Text 
analysis

Introduction
(Move from general to specific 

information)

Body paragraphs
(Different discussion topics)

Conclusion
(Move from specific to general)
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Literature review



Comparative paper

• Have to be a relevant 
comparsion

• Have similarities and 
differences

• What can you learn by 
comparing them?



Research questions and structure
To establish whether interval training or long distance running
provides the best effect on stamina, I will compare oxygen uptake, 
heart rate and occurrence of injuries. 

Object based
Interval
• Oxygen
• Heart rate
• Injuries

Long distance
• Oxygen
• Heart rate
• Injuries

Subject based
Oxygen
• Interval
• Long distance

Heart rate
• Interval
• Long distance

Injuries
• Interval
• Long distance
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W
h
y
?

How to structure your introduction?

Why is it 

important?



Introduce your characters and story
• Who are the main characters?

• What about them does the reader need to know?

• Do not include more than you must!



Develop 
context

Identify

Your 
research

Introductions

- Provide necessary BACKGROUND 

information

- Present the SPECIFIC TOPIC

- Identify WHY your topic is important

- Explain GAP

- Define SCOPE (what will be discussed)

- RESEARCH QUESTION

- Clearly demonstrate your PURPOSE and 

SIGNIFICANCE of your research
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Draw the reader in
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1. General
What
Why is the topic important?

2. Focus
So what?
What’s missing?

3. Specific – your contribution
Here’s what
Thesis – hypothesis

General

Specific



General – what and why?
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• Give general context – why is this important

• Justify significance 
• Social importance

• Environmental importance

• Conservation

Lifestyle related diseases are one of the 
most common causes of death globally 
and increases with low levels of 
physical activity.



Identify the wider context
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Why is your topic important?



Eco tourism example

• Managing tourism while preserving nature and 
culture

• Benefitting local communities

• A model for similar initiatives

Studying ecotourism in a small
Norwegian village



Focus 
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What is missing?

• There is incomplete knowledge

• A new issue or emerging problem

Schools are an important arena to create good habits 
of regular physical activity, but it is uncertain
whether schools are successful in creating lasting 
habits after pupils have graduated.

This paper is about 
physical activity in 
schools because that was 
the topic assignment.



Your contribution
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Filling the gap

• Create curiosity

• Show what you
intend to do

• Research 
questions/hypothesis

I will interview young adults in 
Norway about exercise routines and 
whether they have used knowledge 
and maintained habits of physical 
activity from their primary school 
days. This knowledge can help 
improve physical education in 
Norwegian schools.



Assess your own introduction

• Do you show why 
the topic is 
important in a 
bigger context?

• Do you move from 
the general to the 
more specific?

• Do you have a clear 
thesis statement or 
research questions 
at the end?
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Context

Topic – what is 
missing?

Thesis 
statement/ 

research 
questions



Cohesion in your methods

Study area and population

Data collection

Lab analysis

Statistical analysis

Decide a order for the different parts and stick with it!



Results – short and concise

Basic information: sample sizes, age/sex structure, 
chemicals identified, number of species identified etc.

First finding

Second finding



Discussion – flip the intro on its
head

Your 
findings

Compare

Why is this important? 

• Briefly repeat your main 
findings

• Do they support your 
hypothesis?

• Discuss each main results
• How does it compare with 

previous studies?
• Why do you get 

similar/different results?

• Importance in the bigger 
context from your 
introduction

• Recommendations for the 
future?



Qualitative research?

Quote Discuss quote Next quote
Discuss 

patterns in the 
quotes



Why and how
to outline
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Taking the outline one step further



Welcome to the Writing Maze
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Beginning

End



Outline – Creating a blueprint

Why outline?

• Structure your ideas

• Reveals what does not belong

• Shows gaps

• Creates harmony and balance

• Saves time!
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The largest task
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60%

Read, analyze and structure
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How to outline
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Order information

Create paragraphs Subheadings

Collect information

Read Take notes

Brainstorm

Create ideas List into topics
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Get information organized…

Avoid death by article drowning…



Build an Outline WHILE Researching

Grabbe, M., Lalander, E., Lundin, S., & Leijon, M. (2009). A review of the tidal current 

energy resource in Norway. Renewable and Sustainable Energy Reviews, 13(8), 1898-

1909. 81



Add content
and references

1. Global lifestyle related diseases
• Common diseases

• Cardiac diseases
• Diabetes

• Causes
• Diet
• Exercise

2.   Physical activity
• Mental benefits
• Physical benefits

1. Global lifestyle related diseases
2. – 90% cause of death in some countries (Wilson 

2020)
• Common diseases

• Cardiac diseases– 30% of all deaths globally 
(Pappachan 2011)

• Diabetes 2 – 1.5 million deaths yearly (Smith 
et al. 2017)

• Causes
• Diet – too much fat and lipids 

(Folkehelseinstituttet 2019)
• Exercise – WHO recommend at least 30 min 

daily (WHO 2019)
2.   Physical activity
• Mental benefits

• Increase quality of life (AlKhalid et a. 2010)
• Reduce the risk of mental health disorders 

(WHO 2018)
• Physical benefits

• Obesity may cause cancer (Betlarge et al. 
2010)

• Cardiac failure– exercise strengthens the 
heart (Smith 2010 & Carr 2014)

• Diabetes 2 – glucose in the blood is reduced 
(Ninje et al 2017)



Moves you from ideas to reality

• Include the actual content with 
citations!

• Maybe page
numbers too



It is time demanding…
Remember, one you have done it…
• You have all the information
• Structure of your paper
• The story you want to convey is set
• All you need is to write it into full 

sentences!



My approach: take notes and organize after topic



Move parts into an outline
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Provide the content, but in bullet points



Write your own outline

Not yet written a first draft?

• Write down your main topics

• Organize them in logical order – from 
general to specific

• Read and fill in information in bullet 
points

• Include references and maybe page 
numbers

Already have a first draft

• Make a reversed outline

• Write down the main topic of every 
paragraph

• Review the order does it make sense?
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Write the outline – stay on track!
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Questions?
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Part 2: October 14th 14:00-16:00

• First draft
• Writing in your

own words

• Principles of
cohesion

• Paragraphs and 
sentences

• Proofreading

Same link to zoom meeting as you use now!


