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Extension of PhD agreement

This form must be submitted if you wish to extend your PhD agreement (study rights). For paid extensions (eployment), please contact the personnel department.

The application will be processed by the PhD programme committee in one of their meetings (dates are fixed). Applications must be sent to the administration two weeks before the relevant meeting. If not urgent, you can expect a decision within 1 month.

Please note the following from our PhD regulations before applying for an extension:
The standard length of a PhD education is three years of full-time study, and the maximum period of study is normally 6 years from admission. Statutory leaves, longer absences due to illness, and work duties are not included in these six years. Upon expiry of the admission period, the parties’ rights and obligations under the PhD agreement cease to apply such that the PhD candidate may lose their rights to supervision, course participation and access to the institution’s infrastructure. Where an extension is granted, the programme committee may set additional conditions, cf. the PhD Regulations regarding studies and examinations at the University of Southeast Norway section 2-7.

	PhD candidate
	

	PhD programme
	

	Working title of thesis 
	


	Active agreement period (from – to)
Please include any extensions previously granted
	

	New suggested agreement period (from – to)
	


	Estimated working capacity 
100% being the norm
	



In addition to the information in this form, the application is to include the following: 
· Confirmation from the head of the department (or personnel manager). 
· Confirmation on available capacity of principal supervisor, specified to period. 
· Confirmation on continued use of working space/office space, specified to period. 
· Confirmation from principal supervisor on the feasibility of completion according to proposed plan. 
· If relevant, description of working duties at USN, in addition to the PhD studies. 
· If relevant, a budget overview and documentation of funding.








The need for access to the University’s infrastructure may vary depending on where you are in your PhD studies. Not all rights are regulated by the PhD agreement.

Please specify your needs:


[image: ] My student account (studentnumber@student.usn.no) does not provide me with sufficient access to USN infrastructure. I wish to be granted an extension of my employee status. Please provide an explanation. 



I need access to a desk and/or workspace at the following campus: 	


I need access to the following laboratory facilities: 	


Other needs: 












	Supervisory team
	Name
	Title/
degree
	Affiliation
	Percentage
supervision
	Email

	Principal supervisor*
	
	
	
	
	

	Co-supervisor 1
	
	
	
	
	

	Co-supervisor 2
	
	
	
	
	

	Co-supervisor 3
	
	
	
	
	

	Co-supervisor 4
	
	
	
	
	


* Principal supervisor is responsible for informing the co-supervisors of any extensions granted






	In regard to your original project description

	Have there been changes in the project? 
	
	Yes
	
	No
	

	If yes*, please state the changes and provide an updated progress plan.** 
	If no*, give justification for the delay and provide an updated progress plan. 


*An updated progress plan is to be submitted, ref. USN PhD regulations, section 2-7. 
** If the changes are of such an extent that the project differs from original project description, a revised version is to be submitted. 




	Coursework (planned or completed)
Please note that your coursework must be approved before you can apply for assessment of your thesis.

	Course code
	Course name
	Institution
	Completed
(term/year)
	ECTS

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total ECTS
	














	Publications (planned or completed)

	Journal/
conference
	Title of publication
	Submitted
(month/year)
	Published
(month/year)
	Planned
(month/year)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




	Plan for completion of PhD degree* 
You should expect a period of 4-6 months between submitting your thesis for assessment and defending it. The assessment committee is given 3 months to assess your thesis, and they may also ask for minor revisions that you are expected to correct within a maximum of 3 additional months. Therefore, any required revisions may delay the process. Please keep this in mind when planning your completion.

	When will you write your thesis? (period)
	

	When will you submit your thesis? (date)
	


*ref. section 2-7, an updated progress plan is to be submitted. The plan should include a full overview of the work remaining before the PhD project is completed. 





Signatures



PhD student




Principal supervisor




Head of Department
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